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1. O01mue mooKeHus

1.1. Hacrosmee Ilonoxenune o Benenuu JKypHana mOCEIIAEMOCTH
BOCIIUTAHHUKOB U AJIEKTPOHHOTO Tabenst mocemaemoctu (naigee — llomoxkeHue)
pazpabdorano st MBIAOY  nperckuii cax «Maunbimok» p.n. Mokmian(znanee —
JOY) B mensx cucrteMaru3anuu mporecca cbopa, ydera U 00pabOTKH
uHbopManuu O TocemieHnH BocnuTaHHWKamu rpynn IOV, obecnedeHus
KOHTpPOJISL 32 (pakTUuecKkuM NpeObIBaHUEM JieTed, a Takxke s (HOpMHUPOBaAHUSA
JOCTOBEPHBIX  JAaHHBIX I PacueToB C  POAUTENSIMH  (3aKOHHBIMH
MPEICTAaBUTENSIMU) M COCTABJICHUS CTATUCTHYECKON OTYETHOCTH.

1.2. Tlonoxxenue pa3paboTaHO B COOTBETCTBUH C:

— ®enepanbHbiM 3aKOHOM OT 29.12.2012 Ne 273-03 «O0 obpa3zoBaHuu B
Poccuiickoit @enepannmn»;

— Ilpukazom Munduna PD ot 30.03.2015 Ne 521 «O06 yTBepx)neHuu Gopm
NePBUYHBIX YYETHBIX JOKYMEHTOB U PETHCTPOB OyXrajTepcKoro ydera,
NPUMEHSIEMbIX ~ OpraHaMd  TOCYAAapCTBEHHOW BiIacTd  (TOCYAapCTBEHHBIMU
OpraHaMi), OpraHaMd MECTHOTO CaMOYIpAaBJICHHs, OpraHaMH YIpPaBICHUS
roCyJ1apCTBECHHBIMHU BHEOIOPKETHBIMU donmamu, rOCyJIapCTBEHHBIMHU
(MYHHUIIUTTAJIGHBIMU)  YUPEXKACHUAMUA M METOMUYSCKUMH YKa3aHHSIMHU 110 HX
NPUMEHEHUIO» (C U3MEHEHUSIMHU U JIOTIOJTHEHHSIMH );

— Ilpukazom MunucrepctBa npocsemeHuss Poccurickon denepauuu ot
06.11.2024 Ne 779 «O06 yTBep>KIeHUH TIEPEUHS JOKYMEHTOB, IMOJITOTOBKA KOTOPHIX
OCYIIECTBIISIETCSl TEJarOrH4eCKUMU pPa0OTHUKAMHU IPU peaM3alid OCHOBHBIX
o0mreoOpazoBaTebHBIX MpOrpamMM, 00pa3oBaTEIbHBIX MPOTPaMM  CPEIHETO
npodeccuoHaIbHOTr0 00pa30BaHUSY;

— IIpukazom MunHCcTEpcTBa 0OpazoBaHus u Hayku PD ot 30 aBrycra 2013
r. Ne 1014 “O6 yrtBepxkaenun Ilopsigka opraHuzanuu W OCYIIECTBICHUS
o0pa3oBaTeIbHON  JCATEILHOCTH IO  OCHOBHBIM  00Ie00pa3oBaTEIbHBIM
porpaMmam - 00pa3oBaTeNIbHBIM MTPOrpaMMaM JOMIKOJILHOTO 00pa3oBaHus”;

— CanlluH 2.4.1.3649-23 "CanuTapHO-3MUAEMUOJIOTHYECKUE TPEOOBaHMS
K OpraHM3alusM BOCHHTaHUS U OOyUYEHHs, OTIbIXa M O3JOPOBJICHHS JETeH U
MOJOJIEKH";

— YcraBom MBJIOY nerckuii can «Manbimok» p.in. Mokman

1.3. XKypuHan mocemaemMoctTd — OyMaXXHBI JOKYMEHT, BEIYIIHICS
BOCIIUTATENISIMU TPYMIBL. DIEKTPOHHBIA Tabenb MocemaeMocTd — u(poBoit
JOKYMEHT, BEAYILIUWCS OTBETCTBEHHBIM COTPYJAHUKOM B aBTOMATH3UPOBAHHOM
WH(OPMAITMOHHON cUcTeEME « DNMEKTPOHHBIN AETCKUH cay.

1.4. Benenue XypHana mocemaeMocTH SBJSETCS O0S3aTEebHBIM IS
kaxaoro Bocroutarens JIOY. BeneHuwe »leKTpOHHOTO Tabesns MOCEIaeMOCTH
ABJISIETCS  00sA3aTEIbHBIM JUIi OTBETCTBEHHOI'O COTPYAHUKA, HA3HAYEHHOTO
MPUKA30M 3aBEYIOLIETO.

1.5. Hacrosmee IlonoxeHue 00s3aTeNbHO [JIi HCIOJHEHUS BCEMH
negarorndyeckumMu padotHukamu J{OY u MHBIMH COTPYAHUKAMH, TPUYACTHBIMU K
Y4ETY MOCEIIaeMOCTH.



2. Ilopsigok BeleHHs KYPHAJIA NOCEIIAEMOCTH BOCIIMTATEISIMH [Py IIIbI

2.1. Kypnan noceumaemoctu (manee - XKypHan) sBAseTCS NEPBUYHBIM
JOKYMEHTOM JUIsl yUeTa €XKEIHEBHOI'O IPUCYTCTBUSI BOCTUTAHHUKOB B PYIIIIE.

2.2. BxmroyeHue BocnuTaHHHKAa B JKypHal M UCKIIOUYEHHE H3 HETO
MIPOU3BOJIUTCS TOJILKO Ha OCHOBAHMHM IpuKa3a 3asenytouiero JJOY o 3auucnenun,
NepeMEIIeHUH WM OTYMCICHUU BOCIIUTAHHUKA.

2.3. Cnucok BOCHHTAHHUKOB COCTaBISE€TCS B al(aBUTHOM MOPSIKE.
damunusi, UMs 3anucbiBaloTcd B rpade mnonHocTeio. [Ipum 3TOM TiHIATENBHO
BbIBEpsETCS HamucaHue (aMUIUU, HUMEHU B COOTBETCTBHM C JOKYMEHTOM
(cBUIETEIBCTBO O POXKICHUHU pedeHka). B cmydae cMeHbl hamminy, UMEHU HOBBIC
naHHble BHOCATCA B JKypHas TOJIBKO MOCJE U3JIaHUs COOTBETCTBYIOIIETO MpUKa3a
00 H3MEHEHUU TMEPCOHAIBHBIX CBEJICHUW Ha OCHOBAaHUHU YJIOCTOBEPSIOIIETO
JOKYMEHTA.

2.4. ExenneBHo 10 09:00 yacoB BocmuTareib 0053aH OTMETUTH SBKY
BOCIUTAaHHUKOB. JIJIs1 OTMETOK MCIOJIBb3YIOTCS CJEIYIOIINE CUMBOJIBI:

— «H» - BocmuTaHHUK OTCYTCTBOBAJI 10 HEYBXKUTEIbHON IPUYUHE;

— «by - 6071€e3Hb;
— «O» - OTIYCK;
— «K» - xapaHTuH;

— «B» — BBIXO/IHOM WM HEpaOOUM Mpa3THUYHBIN JICHb.

OO0s3aTebHO  yKa3bIBAaeTCS IMPUYMHA OTCYTCTBHsS (0OJIe3HB, OTITYCK,
KapaHTUH U JIp.).

OcHoOBaHHEM SIBISIOTCS

— CnpaBka U3 MEUIIMHCKOTO YUPEKACHUS;

— 3agBieHue OT poAuTeneil  (3aKOHHBIX  MPEACTABUTENICH) Ha
IPEAOCTABICHUE OTIYCKA WUJIU MO UHBIM IPUYHHAM.

JIHU mocenieHrs He OTMEYAr0TCHI.

B HmwKHEW dYacTM CTpaHUIBl €XEAHEBHO TMOABOJUTCS WTOT: oOIIee
KOJIMYECTBO MPHUCYTCTBYIOIUX AeTe M 00Iee KOJIMYECTBO OTCYTCTBYIOIIMX C
pactmu(pOBKOI 1O TPHUYNHAM.

2.5. TpeboBanus k BeaeHuro JXXypHaina:

— Bce 3anucu BHOCSATCA IIAPUKOBOM PYUYKOU C CHHEW macToil. 3ampeiiaercs
HCIIOJIb30BaHUE TEJNEBBIX PYUEK, KapaHJallla U KOPPEKTUPYIOIIUX CPEJICTB.

— 3amucu JODKHBI OBITh YETKUMHU, aKKypaTHBIMH, HE JOIMYCKarOTCS
MOAYUCTKHA U HEOTOBOPEHHBIE UCIIPABICHUS.

— 3amnpeniaercs CTaBUTh MOMETKU B BUJE «1», «-» U Touek. Jlomyckarorcs
TOJILKO CUMBOJIbI, YKa3aHHBIC B 1I. 2.4.

— Bce 3anucu BeayTCcs Ha pyCCKOM SI3BIKE.

2.6. B cnyuae BBIOBITHS BOCIHWTAHHWKA HAMPOTUB €ro (aMuiuu Ha
ctpanune JKypHana Jenaercsl 3alUCh «BBIOBUD» C yKa3aHHEM JaThl U HOMeEpa
MpuKasa.



2.7. Ilpn 3anonuennu JXypHasia HE TOIYCKAalOTCA MCIPABIEHUS, IOMAPKH,
BBI3bIBAIOILIME COMHEHHUS B MPAaBWIBHOCTU BHECEHHBIX M3MEHEHMI. VcnpaBnenus,
CIEJIaHHbIE B MCKJIIOYUTENBbHBIX Clly4asX, OrOBapHUBAIOTCS BHHU3Y CTpaHUIIbI 3a
MOJAMKUCHI0 OTBETCTBEHHOTO.

3. Ilopsinok BegeHHUSA IJTEKTPOHHOI0 TadeJisl MOCemAaeMOCTH
B3aMMO/I€iiCTBUS OTBETCTBEHHBIX JIHIL

3.1. Jlns omepatuBHOro ydera ©U (HOPMUPOBAHMS CBOJHBIX JITAHHBIX
OTBETCTBEHHBIM COTPYAHUK, HA3HAUYCHHBIM NPHUKA30M 3aBelylollero (magee —
OTBETCTBEHHBIN ), BEJIET AJIIEKTPOHHBIM Tabeb ITOCEIIAEMOCTH B
aBTOMATU3UPOBAHHON MH(POPMAITMOHHOM cUCTEME «DIIEKTPOHHBINA IETCKUMN cay.

Bpemennoe ucnonHeHne 005S3aHHOCTEH: B Cllydae OTCYTCTBUS OCHOBHOT'O
OTBETCTBEHHOrO Juia (0oJie3Hb, OTIYCK) €ro OOS3aHHOCTH 1O BEJICHUIO
AJIEKTPOHHOTO Talesis BO3JAraloTCsl Ha JAPYroro COTPYJAHUKA MPUKA30OM
PYKOBOJIUTES.

3.2. [lepenava maHHBIX Yepe3 padbounii yaT «Tabenb mocemaeMoCcT:

— Bocnurarenu kaxIoW BO3PACTHOW TpymIbl 00sA3aHbI €XETHEBHO 0
10:00 4acoB mepenaBaTh CBeICHHS OO0 OTCYTCTBYIOIIMX BOCIHUTAHHUKAX
OTBETCTBEHHOMY TIOCPEACTBOM CIICIHAIBHO CO3JaHHOTO pabodero dara B
Meccenxepe MAX.

— IlepenaBaemas nHpopManus J0JDKHA BKIIFOYATh: TPyNHNy, (GaMUIAIO, UM
pebeHKka W MPUYUHY OTCYTCTBHS (0OJE3HB, OTIYCK, HESIBKA MO HEYBAKHUTEIHHOU
PUYHMHE U T.11.).

3.3. Ha ocHoBaHMM moJy4eHHBIX cooOmennii OtBeTcTBeHHBIM 10 11.00
BHOCHUT JaHHBIE 00 OTCYTCTBUM JACTeH B DJIEKTPOHHBIH Tabelb B CHCTEME
«DNEeKTPOHHBIN JETCKUM cay.

3.4. DnexTpoHHBIM Tabeab BEACTCS C HCIOJIb30BAaHHUEM OOIICTIPUHSITHIX
YCIOBHBIX 00Oo03HaueHuit («S» - sBka, «H» — HesdBKa MO HEYBaXHUTECIHHOM
npuuune, «b» — 6ones3nb, «O» — oTmyck, «K» — kapanTun).

3.5. B nocnennuii pabounit aeHp Mecsina OTBETCTBEHHBIN OCYIIECTBIISET
CBEPKY JIaHHBIX AJICKTPOHHOI'O Tabesl ¢ JTaHHBIMHA, BHECEHHBIMH BOCITUTATEIISIMH B
Oymaxkabie JKypHasbl TOCEIAaeMOCTH TI0 KaX 10U TpyTIIe.

3.6. Tlocne mnpoBeneHUsT CBEPKHM U YCTPAHEHHS BCEX BO3MOMKHBIX
pacxoxaeHnii OTBETCTBEHHBI pacliedyaTblBa€T MPOBEPEHHBIE DAJICKTPOHHBIC
Tabeau ToCemaeMoCcT 1o rpymmaM. dakT CBEpKH MOATBEPKIACTCS TOJMHUCHIO
BOCITUTATEJIS TPYIIBI B OyMaKHOM TabelIe MoCemaeMOCTH.

3.7. PacmeuaranHple W ToanucaHHple Tadenmu go 12.00 mepemaroTcss B
oyxranrepuro JIOY s mpoBeneHHS pacyeToB C POJHUTEIAMH (3aKOHHBIMH
MPE/ICTABUTEIIAMH ) U TAJIbHEHIIIEr0 XpaHEHHUS.



4. KOHTPOJIb, XpAHEHHE U OTBETCTBEHHOCTH

4.1. KOoHTposIb 3a COCTOSIHUEM, BEIEHHUEM U COXPAaHHOCTHIO JKypHayos
MOCEIIAaeMOCTH BO3Jaraercd Ha 3aBeqyroniero. KoHTposib 3a CBOEBPEMEHHOCTBIO
BEJICHUS U NIEpeIayuu JIEKTPOHHOT0 Tabess Bo3yaraercss Ha OTBETCTBEHHOTO.

4.2. XKypHan mocemaeMocT paccurTaH Ha oAuH ydeOHbiid roj. [lo ero
okoHuaHun JXypnHan cpaercs Ha xpaneHue B apxuB JIOY. Cpokx XpaHeHuUs
Kypnanos B apxuBe yupexzaeHus cocrasisieT 1 roxa. Ilocnme mctedueHus cpoka
xpaHeHus KypHalibl YHUUTOXKAIOTCSI KOMUCCHEH 10 YHUUYTOKEHUIO TOKYMEHTOB C
COCTaBJIEHUEM COOTBETCTBYIOIIETO aKTa.

4.3. PacnieyatanHble Tabenu MOCEIAEMOCTH, NepeJaHHbIe B OyXTalTEpHIO,
XpaHATCS B COOTBETCTBMM C HOMeHkiatypod aen JOY u ycTaHOBIEHHBIMU
3aKOHOJATENIbCTBOM CPOKAMHM XpPAHEHUsl MEPBUYHBIX YYETHBIX JOKYMEHTOB (HE
MEHee 5 JeT).

4.4. Bocnutarenu HECYT OTBETCTBEHHOCTb 3a COCTOSIHUE, BEJICHHE,
COXPAaHHOCTb U JOCTOBEPHOCTH TaHHBIX B JKypHase mocemaeMocT! CBOEH Ipymiibl.
OTBETCTBEHHBI HECET OTBETCTBEHHOCTh 332 CBOEBPEMEHHOCTb M JIOCTOBEPHOCTD
BEJICHUS AJIEKTPOHHOTO Tabelis U ero nepeaady B OyXrajaTepHio.

5. 3aKkJII0YUTEIbHBbIE MOJI0KEHU S

5.1. Hacrosmee Ilonoxxenue Bctymaer B cwiy ¢ 1 centsiops 2025 roxa u
JNEUCTBYET O MPUHATHUS HOBOTO HOPMATUBHOT'O aKTa, €r0 3aMEHSIIOIIETO.

5.2. U3MeHeHus U OOIOJHEHHsA B Hacrtosilee IlojlokeHMe BHOCSATCS B
ciyyJae U3MEHCHUS 3aKOHOJATeILCTBA Poccuiickoit denepaunu,
pEerIaMEeHTUPYIOIIETO MOPSAIOK yueTa mocenaeMoctd BocnuTaHHukoB JIOVY, a
TaKke 1o peneHnto aarmMuuuctparuu JOV.

5.3. Bce wusmeHenus u JomoiHeHHs K Hacrtosimemy IlomoxeHuto
YTBEPIKIAIOTCSI M BBOJATCA B JEHWCTBUE MpHUKa3oM 3aBeayromiero JJOVY.

Ipunoorcenue Ne 1
K Ilonoocenuro o eedenuu JKypuana nocewyaemocmu 60CnUmManHuKos

Oopasen KypHasia mocemaemMoCcTH (Mmecst, Ton)

Ne n/m Damunus, uMsa pedeHka

1 12 |3 |4 |5 |6 (7 |8 |9 |10 |11 |12 |13 |14 |15 |16 |17 |18 |19 |20

21
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Cnuco4yHblii cocTaB

Bcero nmpucyrcrByer

Bcero orcyrerByer

o 00JIe3HH

KapaHTHH

OTIYCK

MPOYH € MPUYHUHBI




Ipunoowcenue No2
K Ilonoocenuro o eedenuu JKypuana nocewjaemocmu 60CHUMAHHUKOB

Ilepeyens ycaoBHbIX 0003HaYeHU A5 JKypHaJia mocemaeMocTH

— «H» — BocmuTaHHHUK OTCYTCTBOBAJ IO HEYBAXKUTEIBHON ITPUUNHE;
— «b» — 0071e3HE;

— «O» — oTmyck;

— «K» — kapaHTHH;

— «B» — BbIXO/IHOM WM HEepabouMiil Mpa3HUYHBIHN JICHb.
IlepeyeHb yCI0BHBIX 0003HAYEHUI JJIM1 3JIEKTPOHHOI0 Ta0e/IM MOCeaeMoCTH

— «SI» — sABKa;

— «H» — HesiBKa 10 HEeyBaXKUTEIbHON NTpUYKHE (BKITIOYAs 3asBJIICHUS pOJUTENICH );
— «by» — 00J1€3HB;

— «O» — OTIYCK;

— «K» — xapanTuH;

— «B» — BBIXOZIHOH JI€Hb.
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